Cd’s and Portable Hard Drives

Instructor: Daniel Farnum

Burning on a MAC CD 

1. Insert a blank CD-R into computer.
 (to open hit the key at the top right of your keyboard  (∆ ) and the drawer opens) 
2. Open blank CD-R in Finder when asked.

3. Double Click CD icon to open dialogue window.

4. Drag Items into Untitled CD (drop your file on top of the icon).

5. Click Burn, or drag CD icon to the trash and it will ask if you want to Burn.

6. In pop up window, give your file/CD a name and choose a burn speed. 
8x is more reliable but 24x is faster.

7. Allow the computer to complete the CD burning process.

8. Eject CD. Either press eject key on keyboard F12, or drag cd icon to the trash to eject.

Portable Hard Drives/Flash Drive

Many drives are compatible with Mac’s and PC’s. This is preferable and reduces problems. 

1.Connect USB to port on back of computer (or on keyboard USB plug). 

Portable hard drive--plug in power cord, if necessary.

2. Portable Hard Drive/Flash Drive icon should appear on your desktop.

3. Double Click to open.

4. Drag files into dialogue window (the screen space).  

(Be sure you have a folder with your name on it to place files in.  If not, go to File, select New Folder, and when the folder appears on the desktop (Untitled), then select the name and replace it with yours.)

5. Let drive copy the file before you begin any action.

6. Disconnect. DO NOT JUST REMOVE THE DRIVE CONNECTION
Eject drive with control key on keyboard, eject key (F12) or drag icon to the trash.

Beware of overwriting files.  Rename the file if you think you might wish to use the original again.
Be sure that you drag files onto the computer from your CD, USB Flash Drive, or Portable Hard Drive before making any adjustments. 
If you work off of a drive, both your computer and Photoshop will have problems connecting with the file.
